Volunteer 
Information Form

Date:____________

Name: _________________________________       Address:___________________________________________

Home Telephone Number: __________________________ Work Telephone Number: _______________________

Date of Birth: ________________  

Age: _____

Email: _____________________________
Driver’s License Number: _________________________ Insurance Carrier: ____________________

Educational Background:

School Attending/Attended: _____________________________ Years completed: ________
      Graduation Date: _______

College Name: _______________________________________ Date of Graduation: ____________ Degree:______________

Any Special Tasks or Talents:_________________________________ Have you done work at MESI before?: ________ If yes, When? ______
How many hours of work do you have to complete?: ________________________  Date have to be completed:____________________
Reason for wanting to Volunteer: _______________________________________________________________________________________
Working Hours & Policies

· Volunteers may complete hours between 9:00am-8:00pm Monday – Sunday.

· Shifts are limited to 1-3 hour increment per day. 

· MESI cannot guarantee shifts. 

· Due to our confidentiality policy, past guests/residents are unable to complete service hours at MESI.
· If you have two (2) no-call, no-shows, or call to cancel repeatedly, you will no longer be allowed to complete hours at MESI.
· You must notify staff (one) 1 hour prior to your assigned shift  if you are unable to show up

· If you show up to complete hours at MESI under the influence of any substance or drug, you will be terminated immediately.
· If you are unable to follow/take directions you will no longer be able to complete hours at MESI.
· If you have any fraternization problems with any guest currently staying at MESI, you will be terminated.
· If you break confidentially policies, you will be terminated.
Volunteer Contract & Confidentiality Agreement
As an individual doing community service work at MESI in Manhattan, KS, I hereby agree to protect the privacy of the guests (both present and past) and staff about whom I obtain information from.

I agree to be present at my assigned shift and abide by the Working Hours and Polices presented above. MESI is void of any liability in the event of an injury while completing assigned tasks. MESI staff or other volunteers may transport me in their private vehicles and are devoid of liability in the event of an accident. I understand that MESI is not responsible in the event of an injury while completing assigned tasks. I understand that I am choosing to use and operate my own vehicle and/or trailer while completing hours at MESI.  I take full responsibility should any type of incident occur while I am completing my hours.  MESI is not responsible for any damages made to my vehicle or fines acquired while working for MESI. 

I agree to have a willingness to work and complete all assigned tasks. I agree to have a positive attitude towards staff. If I find that I cannot follow or that I disobey the guidelines, I will seek community service responsibilities elsewhere. 

____________________________________



_______________________________

Signature of Volunteer
            Date


                         MESI Staff


Date
